
REPUBLIC R-III SCHOOL DISTRICT 

Job Description 

Transportation Supervisor

The transportation supervisor will assist the educational process by providing safe and 

effective transportation for the students or the Republic R-III School District. 

Qualifications 

The transportation supervisor should have a sincere desire to enhance the educational 

environment of children. The supervisor should have the ability to work with children, bus 

drivers, parents, faculty, and the general public in a diplomatic, friendly manner. The 

supervisor must be familiar with Missouri state laws concerning pupil transportation and 

rules and regulations of Missouri's Department of Elementary and Secondary Education. 

He/she must also be familiar with requirements for Commercial Drivers License with 

passenger endorsements and have a general working knowledge of vehicle mechanical 

systems. Supervisory experience would be beneficial. The supervisor needs to be able to 

aid in the preparation of transportation reports.  General geographic knowledge of the 

school district is preferred.

Position Classification 

Support Staff 

Fair Labor Standards Act 

Exempt 

Supervisor 

The Transportation Supervisor will report directly to the Transportation Director. 

Duties 

1. Develop and recommend bus routes and route changes with respect to district 

and state transportation policies, regulations and recommendations. 

2. Maintain and update records on bus routes - student lists, maps, stops, etc.

3. Drive a school bus as needed.

4. Determine eligibility of students for transportation.

5. Counsel with drivers and parents on routing problems

6. Review and manage bus video.

7. Assist in the supervision of bus drivers and other transportation personnel.

8. Have good communication skills for working with parents, drivers, and school 

employees in a professional manner.



9.  Assist with parental complaints relative to transportation with respect to district and 
state transportation policies, regulations and recommendations. 
10.  Assign Sub Drivers/Aides to routes as needed.
11. Assist with driver and aide recruiting, hiring, supervising, training, evaluations, 
meetings, scheduling of activity trips and other duties.
12.  Assist with suppliers/vendors as needed.
13.  Maintain safety standards in conformance with state and insurance regulations and 
develop a program a program of prevention safety, including but not limited to semi-
annual evacuation drills and safety programs for staff and students.
14.  Assist the assistant superintendent and superintendent in making decisions regarding 
inclement weather days.
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